Aerospace Engineering

Internship Guide
Step 1: Obtaining the 'compulsory internship certificate' from the department secretary

e You will leave your name and id number to the department secretary.
e You will receive the signed document from the secretary a few days later.

Step 2: Internship Application

e Cumbhurbaskanhgi kariyer kapisi (Deadline February-March)
o Follow the web page. — Kariyer Kapisi Link

e Announcements made on the department page
o Follow the section page regularly.
e Personal applications (Process is entirely up to the student)

Step 3: After getting accepted for the internship, things to do before the internship starts:

1. Filling out the student-related part of the internship completion certificate (Staj basari
belgesi) and having it signed by one of the internship commission members

2. One week before the start of the internship, contacting the department secretary and
filling out the given form so that the insurance procedures can be started

3. Confirming your internship status by contacting the company where you will do your
internship

Step 4: Internship

1. Completion of the internship of minimum 20 working days

2. Having an company representative fill out and sign the relevant parts of the internship
completion certificate (Staj basari belgesi)

3. Delivery of the internship completion certificate (Staj basari belgesi), in a sealed
envelope, to the department secretary.

Step 5: Internship report

1. Enrolling in the relevant internship course in the upcoming semester (AE300 or AE400)
2. Preparation of internship report and uploading to ODTUCLASS before the last day of
classes.

Note: AEE300 in not a prerequisite for AEE400.


https://kariyerkapisi.cbiko.gov.tr/

Havacilik ve Uzay Miihendisligi

Staj Rehberi
Adim 1: Bolim sekreterliginden ‘zorunlu staj belgesi’ nin alinmasi.

e isim ve id numaranizi bélim sekreterligine birakmalisiniz.
e imzalanmis belgeyi birkac giin sonra sekreterlikten almalisiniz.

Adim 2: Staj Basvurusu

e Cumbhurbaskanhgi kariyer kapisi (Son basvuru tarihi Subat-Mart)
o Internet sayfasini takip ediniz. — Kariyer Kapisi Link

e BOlim sayfasinda yapilan duyurular
o Bolim sayfasini diizenli olarak takip ediniz.
e Kisisel basvurular (Sire¢ tamamen 6grenciye aittir)

Adim 3: Staja kabul aldiktan sonra, staj baslamadan once yapilmasi gerekenler:

4. Staj basari belgesinin 6grenciyle ilgili kisminin doldurulmasi ve staj komisyonu
Uyelerinden birine imzalatiimasi

5. Staja baslamadan 1 hafta 6nce, sigorta islemlerinin baslatilabilmesi icin bolim
sekreterligi ile iletisime gegilmesi ve verilen formun doldurulmasi

6. Staj yapacaginiz sirket ile iletisime gecip staja baslama durumunuzun teyit edilmesi

Adim 4: Staj

4. Minimum 20 is glinl olacak sekilde stajin tamamlanmasi
5. Staj basari belgesinin sirket tarafindan ilgili kisimlarinin doldurulup imzalatiimasi
6. Kapali zarfa konmus olan staj basari belgesinin bolim sekreterligine teslim edilmesi

Adim 5: Staj raporu

3. Staji takip eden 6gretim doneminde ilgili staj dersine kayit olunmasi (AE300 veya AE400)
4. Derslerin kesildigi gline kadar staj raporunun hazirlanip, ODTUCLASS a yliklenmesi

Not: AEE400’( almak icin AEE300’G tamamlamis olmak zorunlulugu yoktur.


https://kariyerkapisi.cbiko.gov.tr/

